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T.A.B.S.
TAX – ACCOUNTING – BOOKKEEPING
PROFESSIONALS



Dear W-2 Employee:

Thank you for choosing T.A.B.S., Inc., to prepare your income tax returns. Please read the enclosed information carefully. Please complete and return the enclosed Client Information Sheet.  If you do not send us all of the information requested, the preparation of your tax returns will be delayed.

A link for the IRS form 2848, Power of Attorney is on the packet home page. This form is only for income tax purposes only. It authorizes T.A.B.S., Inc., to discuss tax matters with the IRS or to sign your tax return in your absence.  If you are filing a joint return, please include both names and social security numbers on line 1 of the Power of Attorney and be sure that both taxpayers sign on line 9. Please do not sign Part II. Without a signed, original Power of Attorney in our office, we will not be able to act on your behalf. Please note, that the Power of Attorney allows us to sign your returns but we will not do so unless you request it. Due to additional fees involved when correspondence or paperwork is sent to the IRS, we do not automatically use the Power of Attorney that is in your file. All mailing from this office to the IRS is sent certified, return receipt. 

Your tax information can be sent to us via mail. We will review this information and contact you with any questions we may have. It is not necessary, but sometimes helpful, to meet with a tax return preparer. Please call our receptionist to schedule an appointment if you feel it necessary. Our office hours are listed below:

April 16 – January 15
Monday – Thursday	9:00 A.M. to 4:00 P.M. (Appointment Preferred)
	
January 16 – April 15
Monday – Friday	8:30 A.M. to 5:00 P.M. (Appointment Only)
Saturday		9:00 A.M. to 1:00 P.M. (Appointment Only)

If you have any questions regarding the firm, please call during business hours and someone will be able to assist you.					


609 INDEPENDENCE PARKWAY – SUITE 120
CHESAPEAKE, VA 23320
757-436-3150 (phone) – 757-436-8099 (fax)
info@tabtax.com (email)
www.tabtax.com
PAYMENT/FILING POLICIES

Our Billing rates are based on time spent in preparation of your return (rather than a percentage of your refund) and may include charges for Priority Mail and long distance phone calls. Our rates are competitive with other small accounting firms. 

Returns are processed in the order that they are received. If you are filing multiple years, a deposit of at least one year’s fee is required before we start processing the returns. Please be sure to include a payment when mailing in your returns to avoid delays in processing. Returns must be paid in full before T.A.B.S. can release your information either to you or to the government and other taxing authorities. 

All returns will be e-filed according to IRS requirements. You will need to review your return and sign the e-file consent form prior to filing. We will notify you if there is a problem with your e-file. We will mail you copies of the completed returns. 

If your tax return information has not arrived in our office by April 1st then we will send out an automatic six month extension of time to file the tax return for you. Please notify our office if you do not want us to submit the extension on your behalf. Please note this extension is not an extension of time to pay any balance due on your return. To avoid penalty and interest assessed please make certain you have paid both the IRS and your state at least 90% of the tax that was due on the previous year’s return.
[bookmark: _GoBack]
If you anticipate leaving the country before your tax return has been completed, we suggest you make arrangements for payment and filing of your returns with a relative. Please let us know with whom these arrangements have been made so that we can expedite the filing process.

Payment can be made via credit card, check, money order, and cash. We reserve the right to hold your tax return for 10 business days if you pay by check.  Please be advised there will be a $35 charge for a returned check. We also require the 3 or 4 digit verification number and the billing zip-code for credit card payments.

If you refer 5 people and they become clients, you will receive a free tax return. New clients, provide this information on the Client Information Sheet. It is important that you indicate who referred you to our firm. If you have any questions regarding our Payment/ Filing Policies, please contact the office.










GENERAL FEES

Bookkeeping:  $55.00 per hour.  For new clients we will start you off on an hourly basis for a month or two to get a base line for you.  All clients will be moved to a set fee per month.  If we travel to your office we will be setting you up with a specific day per month for bookkeeping services.

Incorporation:  Our fee for Incorporations is $550.00.  This fee does include your filing fee to the state.  Our firm will obtain your state certificate, Federal ID number, S Corp. election if need be, and prepare a corporate book and stock certificates for you.  Please be aware that most states also have an annual fee or franchise tax forms that may need to be filled out.  Once we have incorporated you it will be your responsibility to make sure these forms are filed timely.  We will be happy to offer you additional assistance if needed. Dissolutions of corporations will be billed at $200 plus state filing fees.

Payroll:  Our firm will charge an initial set up fee of $125.00 to set up and complete all the necessary government forms for your payroll.   For payrolls with five or fewer people the fee is $240.00 per quarter.  The fee for payroll with six to ten employees is $300.00 per quarter and the fee for ten to twenty employees is $400.00 per quarter.  This fee includes your payroll calculations, state and federal calculations and your payroll reports.  If we need to fill out or print checks for you please add an additional $1.00 FEE PER CHECK.  The W2 and 1099 forms will be billed separately at $5.00 per form.  The year end summary will continue to be billed at the bookkeeping rate per hour.

Tax returns:  Tax return rates vary per return.  However, in general a basic corporate return will be a minimum of $550.00.  Independent Contractor and Merchant Mariner returns run around $525.00 for federal and state returns. This fee includes the IRS mandatory electronic filing. Personal returns for our Corporation Clients run between $175.00 and $275.00 per return. This fee also includes the IRS mandatory electronic filing. For all other returns the average fee is $275.00 for a Federal and State return.  However, please remember that your fees will vary due to the differing nature of each return.  We do not provide RALS.

Mortgage letters: We will be happy to help you with your mortgage. Most lenders now require a letter from a CPA. We charge a $45.00 fee to cover the time and postage for these letters.

Storage fees: We keep your last three years’ worth of information in house. All other returns are sent to storage. If you need us to pull a return or information for you from our storage facility there will be a $75.00 fee.

Any check returned to our firm will incur a $35.00 charge. 

There is no charge for initial consultations.  Tax planning, additional meetings and letters will be billed at an hourly rate of $75.00 per hour.

Any check returned to our firm will incur a $35 charge. 

If you have any questions please do not hesitate to contact either Sandra Falcone or Ruth Carmody of this firm.   
                    


TAX PREPERATION CONSENT

I hereby engage T.A.B.S., Inc. to prepare my income tax returns.

I understand that the returns will be prepared from information that I provide.  I represent that I have the required substantiation for all such information.

T.A.B.S., Inc. is not engaged to audit or verify information that I provide.  However, I understand that T.A.B.S., Inc. may ask for clarification of certain items.

I understand that I will be billed for services upon completion of the engagement.  I agree to pay upon receipt of invoice, subject to a service charge of 1 1/2% per month on any outstanding balance including attorney’s fees of 25%.

I have read and agree to the Payment Filing Policies and The General Fees. If TABS has had no response from me regarding my returns, by the filing due date, then I authorize TABS to run the payment information I provided and file the returns on my behalf.

If I am claiming the Foreign Income Exclusion then I have read the pertinent information, including court cases, and I acknowledge that I qualify for this income exclusion per IRS rules and regulations. 

I am aware that additional services, such as tax planning, estate planning, responding to IRS notices, representation before tax authorities and assistance during an audit of my return are available to me.  However, the cost of these services is not included in the fee for the preparation of my income tax return.

Signed: _____________________________________________________

On _________________________of _______________________, 20___ 

IMPORTANT NOTE AS REQUIRED BY THE IRS

TO ENSURE COMPLIANCE WITH REQUIREMENTS IMPOSED BY THE 
IRS ON ALL TAX ADVISORS WHO ADVISE CLIENTS ON FEDERAL 
TAX ISSUES, WE ARE REQUIRED TO INFORM YOU THAT ANY U.S.
FEDERAL TAX ADVICE CONTAINED IN THIS COMMUNICATION 
(INCLUDING ANY ATTACHMENTS) IS NOT INTENDED OR WRITTEN 
TO BE USED, AND CANNOT BE USED, FOR THE PURPOSE OF 
(I) AVOIDING PENALTIES UNDER THE INTERNAL REVENUE CODE OR (II) PROMOTING, MARKETING OR RECOMMENDING TO ANOTHER PARTY ANY TRANSACTION OR MATTER ADDRESSED HEREIN. THIS ADVICE MAY NOT BE FORWARDED WITHOUT OUR EXPRESS WRITTEN CONSENT.


FOREIGN INCOME EXCLUSION:

TO QUALIFY FOR THE FOREIGN INCOME EXCLUSION YOU MUST MEET ONE OF THE FOLLOWING TWO TESTS:

1)	PHYSICAL PRESENCE TEST. THIS TEST MEANS THAT YOU ARE OUTSIDE OF THE USA FOR 330 DAYS DURING ANY TWELVE CONSECUTIVE MONTHS.

2)	BONA FIDE RESIDENT. THIS TEST REQUIRES THAT YOU HAVE HAD AT LEAST ONE FULL YEAR, UNINTERRUPTED, OVERSEAS. YOU WILL NEED TO MAKE SURE THAT YOU HAVE ESTABLISHED AN “ABODE” OVERSEAS.

TO QUALIFY FOR THE FOREIGN EARNED INCOME EXCLUSION, THE FOREIGN HOUSING EXCLUSION, OR THE FOREIGN HOUSING DEDUCTION, YOUR TAX HOME MUST BE IN A FOREIGN COUNTRY THROUGHOUT YOUR PERIOD OF BONA FIDE RESIDENCE OR PHYSICAL PRESENCE ABROAD.

FOREIGN COUNTRY

TO MEET THE BONA FIDE RESIDENCE TEST OR THE PHYSICAL PRESENCE TEST, YOU MUST LIVE IN OR BE PRESENT IN A FOREIGN COUNTRY. A FOREIGN COUNTRY USUALLY IS ANY TERRITORY (INCLUDING THE AIR SPACE AND TERRITORIAL WATERS) UNDER THE SOVEREIGNTY OF A GOVERNMENT OTHER THAN THAT OF THE UNITED STATES. 

THE TERM “FOREIGN COUNTRY” DOES NOT INCLUDE U.S. POSSESSIONS SUCH AS PUERTO RICO, GUAM, THE COMMONWEALTH OF NORTHERN MARIANA ISLANDS, THE U.S. VIRGIN ISLANDS, OR AMERICAN SAMOA.

TAX HOME

YOUR TAX HOME IS THE GENERAL AREA OF YOUR MAIN PLACE OF BUSINESS, EMPLOYMENT, OR POST OF DUTY, REGARDLESS OF WHERE YOU MAINTAIN YOUR FAMILY HOME. YOUR TAX HOME IS THE PLACE WHERE YOU ARE PERMANENTLY OR INDEFINITELY ENGAGED TO WORK AS AN EMPLOYEE OR SELF-EMPLOYED INDIVIDUAL. HAVING A “TAX HOME” IN A GIVEN LOCATION DOES NOT NECESSARILY MEAN THAT THE GIVEN LOCATION IS YOUR RESIDENCE OR DOMICILE FOR TAX PURPOSES.

IF YOU DO NOT HAVE A REGULAR OR MAIN PLACE OF BUSINESS BECAUSE OF THE NATURE OF YOUR WORK, YOUR TAX HOME MAY BE THE PLACE WHERE YOU REGULARLY LIVE. IF YOU HAVE NEITHER A REGULAR OR MAIN PLACE OF BUSINESS NOR A PLACE WHERE YOU REGULARLY LIVE, YOU ARE CONSIDERED AN ITINERANT AND YOUR TAX HOME IS WHEREVER YOU WORK. 

YOU ARE NOT CONSIDERED TO HAVE A TAX HOME IN A FOREIGN COUNTRY FOR ANY PERIOD IN WHICH YOUR ABODE IS IN THE UNITED STATES. HOWEVER, YOUR ABODE IS NOT NECESSARILY IN THE UNITED STATE WHILE YOU ARE TEMPORARILY IN THE UNITED STATES. YOUR ABODE IS ALSO NOT NECESSARILY IN THE UNITED STATES MERELY BECAUSE YOU MAINTAIN A DWELLING IN THE UNITED STATES, WHETHER OR NOT YOUR SPOUSE OR DEPENDENTS USE THE DWELLING. 

“ABODE” HAS BEEN VARIOUSLY DEFINED AS ONE’S HOME, HABITATION, RESIDENCE, DOMICLE, OR PLACE OF DWELLING. IT DOES NOT MEAN YOUR PRINCIPAL PLACE OF BUSINESS. “ABODE” HAS A DOMESTIC RATHER THAN A VOCATIONAL MEANING AND DOES NOT MEAN THE SAME AS “TAX HOME.” THE LOCATION OF YOUR ABODE OFTEN WILL DEPEND ON WHERE YOU MAINTAIN YOUR ECONOMIC, FAMILY, AND PERSONAL TIES. 

FOR MORE INFORMATION YOU MAY WISH TO READ TAX COURT CASE TC MEMO 2014-60 ERAM VS. COMMISSIONER.

I HAVE READ THE ABOVE INFORMATION AND I QUALIFY TO CLAIM THE INCOME EXCLUSION ON MY TAX RETURN.

SIGNATURE _________________________________
DATE: _____________________________________











PLEASE PROVIDE PASSPORT PAGES TO VERIFY DAYS OUT OF COUNTRY
YOU WILL WANT TO KEEP THIS INFORMATION FOR YOUR RECORDS FOR
THREE YEARS.  THE IRS AND OUR FIRM STRONGLY RECOMMEND THAT YOU ALSO KEEP A DAILY PLANNER NOTATING YOUR DAYS IN AND OUT OF THE USA AS THE PASSPORTS CAN BE DIFFICULT TO READ







GENERAL INFORMATION
	
	TAXPAYER
	SPOUSE

	FIRST NAME & M. I.
	

	

	LAST NAME & SUFFIX
	

	

	SOCIAL SECURITY NUMBER 
	

	

	OCCUPATION
	

	

	DATE OF BIRTH
	

	

	DAYTIME PHONE
	

	

	EVENING PHONE
	

	

	MOBILE PHONE
	

	

	EMAIL ADDRESS
	

	

	STREET ADDRESS
	

	

	CITY, STATE, ZIP

COUNTY & SCHOOL DISTRICT *
	
	

	STATE OF RESIDENCY

	
	


* IMPORTANT FOR STATE RETURNS 

BANK INFORMATION FOR DIRECT DEPOSIT OR DEBIT:

ROUTING NUMBER:    ____________________                           ACCOUNT NUMBER: _________________

CHECKING ACCOUNT:  ___________________                           SAVINGS ACCOUNT: _________________

FILLING STATUS: (PLEASE CIRCLE ONE)

SINGLE      -    MARRIED    -    MARRIED FILING SEPARATE    -    HEAD OF HOUSEHOLD

DEPENDENTS (ADD ADDITIONAL DEPENDENTS AS NECESSARY)
	
	DEPENDENT #1
	DEPENDENT #2

	FIRST NAME & INITIAL
	

	

	LAST NAME
	

	.

	SOCIAL SECURITY NUMBER
	

	

	DATE OF BIRTH
	

	

	MONTHS  LIVED AT HOME

	
	



INCOME 

SALARIES AND WAGES – PLEASE INCLUDE A W-2 FROM EACH OF YOUR EMPLOYERS

INTEREST INCOME – PLEASE INCLUDE ALL 1099-INT FORMS

DIVIDEND INCOME – PLEASE INCLUDE ALL 1099-DIV FORMS

STATE AND LOCAL INCOME TAX REFUNDS RECEIVED – PLEASE INCLUDE ALL 1099-G FORMS

ON LAST YEAR’S RETURN DID YOU: (PLEASE CIRCLE ONE)

ITEMIZED	TOOK STANDARD DEDUCTION 

UNEMPLOYMENT – PLEASE INCLUDE ALL 1099-G FORMS RECEIVED

RETIREMENT INCOME – PLEASE INCLUDE ALL 1099-R FORMS

SOCIAL SECURITY RECEIVED – PLEASE INCLUDE ALL 1099-SA FORMS

ALIMONY AMOUNT RECEIVED - _________________________________

******1099 MISC IS BUSINESS INCOME 
     WHICH WILL BE ADDRESS LATER IN THE ORGANIZER******

CAPITAL GAINS & LOSSES – PLEASE INCLUDE ALL 1099-B FORMS AND COST BASIS 
	DESCRIPTON
	PURCHASE DATE
	PURCHASE PRICE                                                                              
	SALE DATE
	PROCEEDS

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	



IRA & PENSION DISTRIBUTIONS – PLEASE ATTACH 1099-R FORMS
	SOURCE
	DISTRIBUTION AMOUNT
	TAXABLE AMOUNT 
	ROLLOVER AMOUNT

	

	
	
	

	

	
	
	



INCOME FROM PASS-THROUGH ENTITIES – PLEASE ATTACH SCHEDULE K-1 FORMS
	SOURCE
	ACTIVE OR PASSIVE 
	AMOUNT 

	

	
	

	

	
	








 
ADJUSTMENTS TO INCOME
	
	TAXPAYER
	SPOUSE

	EDUCATOR EXPENSES
	

	

	HEALTH SAVINGS ACCOUNT CONTRIBUTIONS   

	

	

	MOVING EXPENSES
	

	

	SELF-EMPLOYED RETIREMENT PLANS CONTRIBUTIONS 

	

	

	SELF-EMPLOYED HEALTH INSURANCE PAID

	

	

	EARLY WITHDRAWAL FRM SAVINGS PENALTY

	
	

	TRADITIONAL IRA CONTRIBUTIONS 

	

	

	ROTH IRA CONTRIBUTIONS
	

	

	STUDENT LOAN INTEREST 
	

	

	AMOUNT OF ALIMONY PAID
	

	

	SOCIAL SECURITY NUMBER OF RECIPIENT OF ALIMONY

	

	

	TUITION AND FEES 
PLEASE INCLUDE ALL 1099 T FORMS  
	
	



ITEMIZED DEDUCTIONS

MEDICAL EXPENSES - PLEASE NOTE - TO BE DEDUCTIBLE THE TOTAL AMOUNT OF THE MEDICAL EXPENSES MUST BE 7.5% OF YOUR AGI (LINE 38)
	
	TAXPAYER
	SPOUSE

	MEDICAL INSURANCE PREMIUMS

	

	

	PRESCRIPTIONS

	

	

	DOCTOR, DENTISTS, NURSES
	

	

	HOSPITAL, LAB CHARGES 

	

	

	MEDICAL MILES 

	
	






TAXES PAID
	
	TAXPAYER
	SPOUSE

	STATE INCOME TAXES NOT INCLUDING W-2

	

	

	STATE SALES TAX**

	

	

	REAL ESTATE TAXES
	

	

	PERSONAL PROPERTY TAXES

	

	

	STATE INTANGINLE TAX
LIST STATE: ___________ 

	
	

	OTHER INCLUDING AUTO REGISTRATION

	
	



	**WE WILL CALCULATE THIS TAX – PLEASE LET US KNOW IF YOU PURCHASED A
          CAR OR A BOAT DURING THE TAX YEAR

INTEREST PAID – PLEASE ATTACH ALL 1098 FORMS

	
	TAXPAYER
	SPOUSE

	FIRST MORTGAGE

	

	

	SECOND MORTGAGE

	

	

	EQUITY LINE
	

	

	PERSONAL PROPERTY TAXES

	

	

	POINTS PAID IN PURCHASING NEW HOME

	
	

	INVESTMENT INTEREST EXPENSE
	
	



CHARITABLE CONTRIBUTIONS – PLEASE ATTACH A COPY OF ACKNOWLEDGEMENT LETTER
FOR GIFTS GREATER THAN $500)
	
	TAXPAYER
	SPOUSE

	CASH OR CHECK CONTRIBUTIONS 

	

	

	NON-CASH CONTRIBUTIONS
	

	

	CHARITABLE MILEAGE
	

	


PLEASE INCLUDE THE NAME OF THE ORGANIZATION, CITY STATE AND DESCRIPTION FOR ALL 
CONTRIBUTIONS

	


 W-2 EMPLOYEE
 EXPENSES

NAME: _____________________________	PHONE: _________________	 TAX YEAR: _________

AAFEES WITHDRAWALS, CAMP PURCHASES			$_____________________

AMMO								$_____________________

BANK FEES, FOREIGN TRANSACTION FEES, SERVICE CHARGES	$_____________________

GEAR PURCHASES FOR USE WHILE AT WORK			$_____________________

EQUIPMENT PURCHASES FOR USE WHILE AT WORK		$_____________________

PUBLICATIONS USED TO KEEP YOU UPDATED FOR WORK	$_____________________

SAFETY EQUIPMENT, TOOLS, ETC.				$______________________

REQUIRED UNREIMBURSED MEDICAL EXAMS			$______________________

REQUIRED LICENSE RENEWAL FEES				$______________________

REQUIRED PASSPORTS & VISAS					$______________________

COMPUTER USED FOR WORK (EXPLAIN HOW USED)		$______________________ 

SOFTWARE USED FOR WORK (LIST ON BACK)			$______________________

HARDWARE USED FOR WORK (LIST ON BACK)			$______________________

CELL PHONE NEEDED FOR ASSIGNMENT CALLS			$______________________

PHONE CARDS/CALLS WHEN AWAY FROM HOME		$______________________

TAXI, BUS FARE, RENTAL CAR EXPENSES 			$______________________

INSURANCE PREMIUMS						$______________________

LUGGAGE USED FOR WORK					$______________________

UNREIMBURSED AIR FARE 					$______________________

POSTAGE SHIPPING FROM HOME/WORK OR WORK/HOME	$______________________

GYM MEMBERSHIPS, KARATE CLASSES ETC.			$______________________

EXPENSES INCURRED WHILE TRAVELING			$______________________

SUPPLEMENTS							$______________________

WEAPONS							$______________________						
DAYS OUT OF THE UNITED STATES ____________________	LOCATION _____________________
PLEASE INCLUDE A COPY OF YOUR CONTRACT AND YOUR PASSPORT STAMPS.
	
PLEASE PROVIDE PASSPORT PAGES TO VERIFY DAYS OUT OF COUNTRY
YOU WILL WANT TO KEEP THIS INFORMATION FOR YOUR RECORDS FOR THREE YEARS.  THE IRS AND OUR FIRM STRONGLY RECOMMEND THAT YOU ALSO KEEP A DAILY PLANNER NOTATING YOUR DAYS IN AND OUT OF THE USA AS THE PASSPORTS CAN BE DIFFICULT TO READ


CAR AND TRUCK EXPENSES:
	
	TAXPAYER
	SPOUSE

	VEHICLE

	

	

	DATE PLACED IN SERVICE
	

	

	TOTAL MILES FOR YEAR
	

	

	TOTAL BUSINESS MILES

	
	

	WRITTEN EVIDENCE TO SUPPORT DEDUCTION
	
	



MISCELLANEOUS DEDUCTIONS
	
	TAXPAYER
	SPOUSE

	LAST YEARS TAX PREP FEE

	

	

	SAFE DEPOSIT BOX
	

	

	INVESTMENT EXPENSE
	

	

	GAMBLING LOSSES

	
	


TAX CREDITS

CHILD & DEPENDENT CARE CREDIT
	
	DEPENDENT #1
	DEPENDENT #2

	CHILD CARE PROVIDER EIN OR SSN

	

	

	ADDRESS
	

	

	CITY, STATE, ZIP
	

	

	CHILD CARE EXPENSES

	
	



ESTIMATED TAX PAYMENTS
	
	FEDERAL
	STATE

	OVERPAYMENT APPLIED FROM PRIOR YEAR

	

	

	FIRST QUARTER
DATE PAID:
	

	

	SECOND QUARTER
DATE PAID:
	

	

	THIRD QUARTER
DATE PAID:
	
	

	FOURTH QUARTER
DATE PAID:
	
	




CONSENT FOR DISCLOSURE OF TAX RETURN INFORMATION 

Federal law requires this consent form be provided to you. Unless authorized by law, we cannot disclose, without your consent, your tax return information to any third party. The law does authorize disclosure for purposes of preparation and filing of the return, such as electronic filing. The law does not authorize disclosure for purposes of emailing you a copy of your income tax return. If you consent to the disclosure of your tax return information, federal law may not protect your tax return information from further use or distribution. 

You are not required to complete this form. If we obtain your signature on this form by conditioning our service on your consent, your consent will be invalid. If you agree to the disclosure of your tax return information, your consent is valid for the amount of time you specify. If you do not specify the duration of your consent, your consent is only valid for one year from the date on the form. 

Please complete: (To be completed by the taxpayer)

Purpose for forwarding information:
_______________________________________________________________________________________________________________________________________________________________________________________________________________

Name and address to whom the information is being disclosed to:
_______________________________________________________________________________________________________________________________________________________________________________________________________________

Duration of Consent: ____________________________________________________

I, ___________________________________, authorize Tidewater Accounting & Bookkeeping Services, Inc. to disclose to _________________________________
my tax return information for the _________ tax year. 

Signature: _________________________________    Date: ____________________

If you believe your tax return information has been disclosed or used improperly in a manner unauthorized by law or without your permission, you may contact the Treasury Inspector General for Tax Administration (TIFTA) by telephone 1-800-366-4484 or by email at complaints@tigta.treas.gov. 







IF YOU HAVE ANY QUESTIONS PLEASE FEEL FREE TO CALL US   757-436-3150  
OR
					 EMAIL US info@tabtax.com
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Tidewater Accounting and Bookkeeping Services, Inc.
609 Independence Parkway Suite 120
Chesapeake, VA 23320
757-436-3150 (phone) 757-436-8099 (fax)
info@tabtax.com (email) www.tabtax.com (website)




